
 

6/3/2024 Agenda-City Council 

 

AGENDA 
TAHLEQUAH CITY COUNCIL - REGULAR MEETING 

 
Date/Time of Meeting Monday, June 3, 2024 at 5:30 PM 
Place of Meeting The meeting will be held at 111 Cherokee Ave. Tahlequah, OK 74464 

(voting members of the public body will be present in person).    
Official action can only be taken on items which appear on the agenda. The City Council may 
adopt, approve, ratify, deny, defer, recommend, amend, strike, or continue any agenda item. 
When the City Council desires more information on an item, the City Council may refer the 
matter to City staff or to a committee for further consideration. Under certain circumstances, 
items may be deferred to a specific date or stricken from the agenda entirely. 

Join "Zoom" Meeting 
Meeting ID: 876 2746 6858 

Passcode: 4560651 
  

1. MEETING CONVENED 

 a) Meeting Called to Order 

 b) Roll Call 

 c) Invocation by Pastor Donna Allen, Love Light Christian Church. 

 d) Flag Salute 

 e) Public Notice: A Public Notice of meeting was provided on December 6, 2022, at 4:45p.m. to the OK 
Secretary of State and an additional notice was provided on May 8, 2024, at 10:30 a.m. at 111 S. Cherokee 
Ave. Tahlequah, OK 74464. 

2. PUBLIC INSTRUCTIONS 
 If you wish to receive a copy of any materials that are presented to the City Council, please submit your request to 

cityclerk@tahlequah.gov.  

3. PUBLIC COMMENTS 
 Comments will be accepted from the public concerning topics that are not included in the meeting’s agenda. Individuals 

will be limited to 3 minutes of speaking time and the cumulative total of all comments from the public should not 
exceed 15 minutes. Preference will be given to Tahlequah residents. In compliance with the Oklahoma Open Meeting 
Act, no action or discussion is permitted by the City Council on any issue or topic raised by a speaker during this public 
comment period.  

4. CONSENT AGENDA 

 a) Approve the minutes from the May 6, 2024, and May 20, 2024, City Council meetings. 

Page 1 of 159
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 b) Acknowledge receipt of the April 2024 Financial Statement. 

 c) Acknowledge receipt of the April 2024 Investment Schedule. 

 d) Acknowledge receipt of the May 2024 Check Register. 

 e) Acknowledge receipt of the May 2024 Purchasing Card Statement. 

 f) Acknowledge receipt of the May 2024 Open PO Report. 

 g) Accept Eastern Oklahoma Library's System's monthly report for May 2024. 

 h) Accept the Tahlequah Area Chamber of Commerce monthly report for April 2024. 

 i) Accept the TACC-Tour Tahlequah monthly report for April 2024. 

 j) Accept Tahlequah Regional Development Authority's monthly report for May 2024. 

 k) Accept the TACC-Tour Tahlequah Budget for FY 2024-2025. 

 l) Accept Tahlequah Regional Development Authority's 2024-2025 annual budget. 

 m) Accept a donation from Cherokee Nation in the amount of $7,500 for the Animal Shelter and amend the 
budget accordingly. 

 n) Approve the purchase of a Breathing Air Compressor and Cascade system for the Fire Department for 
$64,198.22 and amend the budget accordingly. 

 o) Approve budgeted purchase of a refurbished Packer/Chassis for cardboard collection in the Solid Waste 
Department, GL#115658701, in the amount of $120,000. 

 p) Accept the amended Article 15, Sec 3, Longevity, of the FOP Lodge #201 agreement, effective July 1, 2024.  

 q) Approve Service Agreement with KI BOIS Area Transit System (K.A.T.S.) for public transportation in the 
Tahlequah area during the 2024-2025 fiscal year. 

 r) Approve the CODEPAL Renewal Agreement FY 2024-2025. 

 s) Approve Lease Agreement with the OK Dept of Corrections for FY 2024-2025. 

 t) Authorize the Mayor to enter into a residential lease agreement for 201 N. Water St. with David Mead, 
beginning June 1, 2024, and ending December 31, 2024. 

 u) Authorize the Mayor to enter into a residential lease agreement for 203 N. Water St. with Kyle Drake, 
beginning June 1, 2024, and ending December 31, 2024. 

 v) Authorize the Mayor to enter into a residential lease agreement for 205 N. Water St. with Carden Crow 
and Shronn Schuelke, beginning June 1, 2024, and ending December 31, 2024. 

 w) Approve the 2024-2025 contract with William Marvin Johnson, LLC for maintaining the Automated 
Weather Station owned/operated by the City. 

 x) Approve the contract with Susan Niehus, LLC for grant writing services for FY 2024-2025. 

 y) Approve Legal Services Agreement with John Tyler Hammons for FY 2024-2025. 

 z) Approve Legal Services Agreement with BJ Baker for FY 2024-2025. 

 aa) Approve a Tourism Agency Contract with the Tahlequah Area Chamber of Commerce for FY 2024-2025. 

 bb) Approve the Inter-Local Agreement on the handling of juvenile cases with the District Court for FY 2024-
2025. 

 cc) Approve the contract for services with Oklahoma Production Center (OPC) for city-wide Recycling and 
Road Litter Pickup for FY 2024-2025. 

 dd) Accept re-appointment of Dana Eversole to the Board of Adjustment beginning June 2024. 

 ee) Accept re-appointment of Lisa Presley to the Board of Adjustment beginning June 2024. 
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 ff) Accept the re-appointment of Ryan Cannonie to the Planning Commission beginning June 2024. 

 gg) Accept the re-appointment of Amber Wooten to the Planning Commission beginning June 2024. 

 hh) Appoint Jacob Bigham as a Volunteer Firefighter in the Fire Department, effective May 20, 2024. 

 ii) Appoint Caleb Crittenden as a Volunteer Firefighter in the Fire Department, effective May 16, 2024. 

 jj) Hire Noe Sosa as a Lifeguard in the Parks and Recreation Department, at $12.00 per hour, effective May 
21, 2024. 

 kk) Hire Kiarra Dyer as a part-time laborer in the Parks and Recreation Department, effective May 14, 2024. 

 ll) Hire Robby Morgan, as a Collector in the Solid Waste Department at $35,500 annually, effective May 21, 
2024. 

 mm) Transfer Martin Falcon, Head Lifeguard at $13.00 per hour to Part-Time Laborer at $10.07 per hour, Parks 
and Recreation Department, effective May 13, 2024.  

 nn) Transfer Claire Settle, Sr. Head Lifeguard at $15.00 per hour to Part-Time Laborer at $10.07 per hour, Parks 
and Recreation Department, effective May 13, 2024. 

 oo) Transfer Levi Gibson, from Collector to Driver, Solid Waste Department, effective May 14, 2024. 

 pp) Accept the resignation of Joe Enlow III, Lifeguard in the Parks and Recreation Department, effective May 2, 
2024. 

 qq) Accept the resignation of Hunter Webb, Part-Time Laborer in the Parks and Recreation Department, 
effective May 10, 2024. 

 rr) Accept the resignation of Jack Clark, Part-Time Laborer in the Parks and Recreation Department, effective 
April 12, 2024. 

 ss) Accept the resignation of Dana Lee, Stormwater Manager in the Compliance Department, effective June 3, 
2024. 

 tt) Accept the resignation of Aaron Colvin, Mechanic in the Solid Waste Department, effective May 14, 2024. 

 uu) Accept the resignation of Jeremiah Fixin, Driver in the Solid Waste Department, effective May 22, 20024. 

5. ANNOUNCEMENTS AND PRESENTATIONS 

 a) Recognition for Years of Service for June: 

  BJ Baker                  10yrs     Tahlequah Fire Dept. 
Michael Gray         10yrs     Tahlequah Police Dept. 
Forrest Miller        10yrs     Waste Management Dept. 
Chris Armstrong   10yrs    Waste Management Dept. 

 b) Presentation of Police Life Saving Commendation to Officer David Trammell. 

6. REGULAR SESSION 

 a) Discussion and possible action on items removed from the consent agenda. 

 b) Discussion: Public Hearing on the proposed 2024-2025 Budget. 

 c) Motion to approve, approve with modification, or deny Resolution No. 06-03-2024, a resolution approving 
the City of Tahlequah, Oklahoma budget for the Fiscal Year 2024-2025 and establishing budget amendment 
authority. City Administrator Taylor Tannehill and Mayor Suzanne Myers 

 d) Discussion and possible action to authorize the Mayor to negotiate the use of ARPA funds for transitional 
housing in collaboration with Help-In-Crisis. Councilor, Ward 4, Josh Allen and City Administrator Taylor 
Tannehill 

 e) Discussion and possible action to approve, approve with modifications, or deny Resolution No.06-03-
2024(B). A resolution changing the zoning from RS-3 to RM-2 at 923 N. Callie Ave., Tahlequah, Oklahoma. 
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North 20' of Lot 15, Lot 16, and North 10' of Lot 17, Block 1, College Addition to the City of Tahlequah, 
Cherokee County, Oklahoma, according to the official plat thereof. Planning & Development Director Paige 
Harjo 

 f) Discussion and possible action to adopt the Citizen Participation Plan for the City of Tahlequah's 
application for the Community Development Block Grant (CDBG) 2024 Small Cities Program. City 
Administrator Taylor Tannehill 

 g) Discussion and possible action to approve Resolution 06-03-2024(C). A Resolution confirming the 
commitment to facilitate and administer the Small Cities Community Development Block Grant (CDBG) 
2024, if awarded. City Administrator Taylor Tannehill 

7. ADJOURN 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4a 
Meeting Date 6/3/2024 
Initiator Whitney Shaw, City Clerk 
Office / Department Administration 
 
Item Title  
Approve the minutes from the May 6, 2024, and May 20, 2024, City Council meetings. 

 
Background  

Reoccurring monthly agenda item. 

 
Exhibits  

1.   05.06.2024-Unapproved Minutes 
2.   05.20.2024-Unapproved Minutes 

 
Funding Source  

N/A 

 
Request  

Approve May minutes. 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4b 
Meeting Date 6/3/2024 
Initiator Rebecca White, Finance Support 
Office / Department Finance 
 
Item Title  
Acknowledge receipt of the April 2024 Financial Statement. 

 
Background  

Regular monthly agenda item 

 
Exhibits  

1.   06.03.2024 Item 4b insert 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4c 
Meeting Date 6/3/2024 
Initiator Rebecca White, Finance Support 
Office / Department Finance 
 
Item Title  
Acknowledge receipt of the April 2024 Investment Schedule. 

 
Background  

Regular Monthly Agenda Item. 

 
Exhibits  

1.   06.03.2024 Investment Schedule April 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4d 
Meeting Date 6/3/2024 
Initiator Rebecca White, Finance Support 
Office / Department Finance 
 
Item Title  
Acknowledge receipt of the May 2024 Check Register. 

 
Background  

Regular monthly agenda item. 

 
Exhibits  

1.   06.03.2024 Check Register-May 2024 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4e 
Meeting Date 6/3/2024 
Initiator Rebecca White, Finance Support 
Office / Department Finance 
 
Item Title  
Acknowledge receipt of the May 2024 Purchasing Card Statement. 

 
Background  

Regular monthly agenda item. 

 
Exhibits  

1.   06.03.2024 PCard May 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4f 
Meeting Date 6/3/2024 
Initiator Rebecca White, Finance Support 
Office / Department Finance 
 
Item Title  
Acknowledge receipt of the May 2024 Open PO Report. 

 
Background  

Regular Monthly agenda item. 

 
Exhibits  

1.   06.03.2024 Open PO Report-May 2024 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4g 
Meeting Date 6/3/2024 
Initiator Peggy Glenn, City Appointee 
Office / Department City of Tahlequah Authorities or Boards 
 
Item Title  
Accept Eastern Oklahoma Library's System's monthly report for May 2024. 

 
Background  

EOLS will now submit written reports each month in an effort to open communication and keep 
everyone updated on what is happening with our city's library.  

 
Exhibits  

1.   06.03.2024 EOLS May 2024 

 
Funding Source  

N/A 

 
Request  

Accept Eastern Oklahoma Library System's monthly report for May 2024. 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4h 
Meeting Date 6/3/2024 
Initiator Nathan Reed, President/CEO  
Office / Department City of Tahlequah Authorities or Boards 
 
Item Title  
Accept the Tahlequah Area Chamber of Commerce monthly report for April 2024. 

 
Background  

TACC will now submit written reports each month in an effort to open communication and keep 
everyone updated on what is happening at TACC. 

 
Exhibits  

1.   06.03.2024 TACC April President's Report 

 
Funding Source  

N/A 

 
Request  

Accept report. 
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1. President outreach campaign underway; meeting with members and prospects to grow and strengthen 

relationships; have a list currently and will be adding as those are completed; let me know if you have 

someone for me to add. 

2. 2024 TACC Community Cooperative Campaign resales have begun! Resales will continue until May 31st 

and then open up for all sales on June 3rd. Campaign will close on July 12th; hoping to reach $200,000 in 

commitments from our community! 

3. Annual Membership Packets ready and will be delivered over the next few weeks. 

4. Board Election at May meeting, officers will be selected in June. 

5. In the process of gathering Human Resources Proposals to audit current employment practices and 

procedures and provide ongoing support as needed. 

6. Audit Task Force met on May 17th to start the RFP process for finding an auditor for at least the next fiscal 

year. 

7. Insurance renewals started, increases expected so will be requesting quotes. 

8. Governance Committee to begin annual By-laws and Policies considerations, if changes needed will bring 

to full Board for discussion and possible approval. 

9. Next FY Budget prepared and ready for Board approval. 

 

Upcoming Events 

1. Business After Hours – May 23rd 4-6 pm at Piddles Cajun Bar  
2. Memorial Day – Office Closed May 27th  
3. TYPE – May 28th at 5 pm at A Bloom  
4. Monthly Mingle – June 7th at 8 am at Vidalia’s, hosted by AAA Shelly Robbins  
5. Women in Business – June 12th at 11 am at Legacy at MK Ranch  
6. Legislative Wrap-up – June 14th at 7:30 am at Go Ye Village  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4i 
Meeting Date 6/3/2024 
Initiator Nathan Reed, President/CEO  
Office / Department City of Tahlequah Authorities or Boards 
 
Item Title  
Accept the TACC-Tour Tahlequah monthly report for April 2024. 

 
Background  

TACC will now submit written reports each month in an effort to open communication and keep 
everyone updated on what is happening at Tour Tahlequah. 

 
Exhibits  

1.   06.03.2024 Tour Tahlequah Report 

 
Funding Source  

N/A 

 
Request  

Accept report. 
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Tourism Department Report 

 

HIGHLIGHTS: 

- Crawfish Festival record attendance 14,000  

- Green Country Attractions Map 

- Green Country Group Tours Premier Sponsorship 

- Google Banner Ads 

- YouTube Ads 

- Redfern Festival 

- Fiesta De Mayo 

- Colorado Bassmasters 

UPCOMING: 

- Summer Promotions 

- Red Bud Awards Submitted 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4j 
Meeting Date 6/3/2024 
Initiator Nathan Reed, President/CEO  
Office / Department City of Tahlequah Authorities or Boards 
 
Item Title  
Accept Tahlequah Regional Development Authority's monthly report for May 2024. 

 
Background  

TRDA will now submit written reports each month in an effort to open communication and keep 
everyone updated on what is happening in our city trust. 

 
Exhibits  

1.   06.03.2024 May TRDA Report 

 
Funding Source  

N/A 

 
Request  

Accept report. 
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HAMMRC 

1. Survey with Brian Hail at CNHS, and Burch Wright and Jack Morris with Washington Regional completed, 

using information and connections to start more meetings; main connections were Medline (had initial 

meeting) and McKesson (in communication for a meeting). 

2. After meeting with first supplier, it became evident we needed a second survey for them as the first was 

geared towards healthcare providers and we need one geared towards healthcare manufacturers now; 

Nathan and Wayne working on the second survey for connections. 

3. CN has agreed to work with HAMMRC leadership and communities to make marketing videos for sites and 

the region for recruitment. 

Provalus 

1. Renovation at Workman’s back underway, completion date mid-June; secure areas now in place for 

additional clients; 200+ desks in completed site. 

2. Exterior work close to completion, windows, painting, sign, and of course the horse! 

3. Grant for Foundry work has been submitted and will know a response by late Summer; looking over initial 

designs and trying to set a timeline for work. 

Business and Technology Park 

1. Prep Grant work to begin soon; Working with TPWA on MOU for final Prep Grant. 

2. Shafa contract approved and pending; waiting on survey for closing to be finalized. 

3. CWELL site closed and work to begin soon on 6000 sq ft spec building. 

4. Taber has steel up on the 15,000 sq ft building and continues moving forward; submitted to the state for a 

prospect needing slightly larger since the building can easily have more sq ft added. 

Other items 

1. Job Creation Incentive account completed and funded. 

2. Josh Allen and Josh Hutchins leading charge for recurring revenue opportunities; City and County meetings 

went well and will continue moving discussions forward with both. 

3. Startup Stories will be joint with Chamber’s Business After Hours event starting in next fiscal year, thought 

would be to drive larger attendance to both events; working with CN Incubator Hub on small business 

cohorts, classes, and small business bootcamp; Small Business Summit planning beginning shortly. 

4. Cross Industries moving forward with permits and relocation, Permitting hit a snag and working through 

now to keep development on schedule. 

5. Housing Group will be called back together to discuss housing within the community and needs moving 

forward; also looking at ways to create affordable single family and multifamily housing; meetings 

upcoming with housing authorities and developers. 

6. Part of the housing needs can be met by TRDA so Josh Allen is working with me to find funding and potential 

partners to put together a plan for housing needs that are not/can not be met by local developers, which 

may include a housing authority for low income housing. 

7. Downtown hotel development continues to move forward; zoning change approved by City Council. 

8. Working with 2 retail developers on site needs and data points for our community; high interest levels, but 

still in beginning stages. 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4k 
Meeting Date 6/3/2024 
Initiator Nathan Reed, President/CEO  
Office / Department City of Tahlequah Authorities or Boards 
 
Item Title  
Accept the TACC-Tour Tahlequah Budget for FY 2024-2025. 

 
Background  

Tour Tahlequah, funded through the City of Tahlequah's Hotel/Motel Tax must present their annual 
budget for Council approval each year. 

 
Exhibits  

1.   06.03.20214 Tourism Budget 2024-2025 

 
Funding Source  

N/A 

 
Request  

Accept FY 2024-2025 Budget for Tour Tahlequah. 
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Tour Tahlequah Budget Planning July 2024-June 2025

Accounts City of 

Tahlequah 23-

24

2024 to 2025 

budget draft 1
Comments

(4001) Hotel/Motel Tax Revenue 2022 - 2023 $249,201 $242,000 $220,000 est. YE x 10%

Hotel/Motel Tax Reserve $113,167

Total Tourism Revenue $362,368

(4023) Hotel/Motel Substantial Tax $107,676

Total Revenue $470,044 $242,000

Overhead
5400 Administration $79,209 $79,916
(5401) Payroll $65,876 $67,665

(5403) Payroll Taxes $6,588 $6,766

(5405) Health Benefits $2,850 $2,900

(5407) Retirement Benefits $2,895 $1,585

(5408) Catering/Meals $1,000 $1,000

(5410) Bank Service Charges $0

5420 Membership Training & Travel $2,000 $2,000

(5421) Association Memberships $1,000 $1,000

(5423) Professional Development $1,000 $1,000

7180 Professional Services $2,500 $4,800

(7181) Audit & Taxes $1,500 $1,800
(7185) Technology Services $1,000 $1,000
(7187) Contract Services $1,000 $2,000

7190 Administration Fee $12,010 $12,010
(7191) Admin Fee to Chamber $12,010 $12,010

6048 Office Technology $1,500 $1,500

(6148/8101) Computers & Technology $1,500 $1,500

Total Overhead $97,219 $100,226

Marketing/Advertising
5420 Membership Training & Travel $1,700 $2,000

(5425) Mileage $1,000 $1,000

(5427) Lodging $500 $500

(5426) Meals $200 $500

6110 Promotional Items $7,750 $7,000

(6111) Promotional items $7,750 $7,000

7100 Advertising/Sponsorship $195,361 $108,774

(7101) Social Media $3,000 $25,774

(7102) Geo Fencing/Targeting $5,661 $10,000

(7103) Print $40,000 $15,000

(7105) Other, TV/Radio/Billboards $50,200 $27,000

(7106) Streaming $30,000 $25,000
(7107) Event Support Process $53,000 $0 Removing line item

Tour Tahlequah 4/17/2024 1
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Tour Tahlequah Budget Planning July 2024-June 2025

(7111) Visitors Guide Distribution $9,000 $2,500 Distribution only

(7113) Design & Production Services $1,500 $1,500

(7120) Sponsorship $3,000 $2,000

8100 Equipment $60,338 $24,000
(8102) MTC Design & Development $2,000 $0

(8103) MTC Operating $3,666 $1,000
(8104) MTC Maintenance $3,000 $1,500

(8105) MTC Licenses, Permits & Insurance $1,672 $1,500

(8106) Classic Christmas equipment & storage $50,000 $20,000

Total Marketing/Advertising $265,149 $141,774 $141,774

Sub Total Tour Tahlequah Expenses $362,368 $242,000 $242,000

($0)

(5416) Substantial H/M Tax Rebate $107,676 Admin % 41%

Marketing % 59%

Total Expenses $470,044

Tour Tahlequah 4/17/2024 2

Page 46 of 159



 

Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4l 
Meeting Date 6/3/2024 
Initiator Nathan Reed, President/CEO  
Office / Department City of Tahlequah Authorities or Boards 
 
Item Title  
Accept Tahlequah Regional Development Authority's 2024-2025 annual budget. 

 
Background  

TRDA, a city trust, must send their approved fiscal year budget to the City Council for their approval. 

 
Exhibits  

1.   06.03.2024 TRDA 2024-2025 budget (2) 

 
Funding Source  

N/A 

 
Request  

Accept TRDA's FY 2024-2025 budget. 
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2023-2024 2023-2024 2023-2024

ACCOUNT ACCOUNT DESCRIPTION BUDGET 10 MO VARIANCE

# ACTUAL

MISCELLANEOUS REVENUES

300-40-4010 LEASE REVENUE C3 97,500.00     81,250.00     (16,250.00)    -                 

300-40-4025 LEASE REVENUE CONSOLIDATED 21,900.00     17,000.00     (4,900.00)      21,900.00      

300-40-4100 SALE OF HAY 7,000.00       -                (7,000.00)      7,000.00        

300-40-4150 INTEREST INCOME 2,000.00       7,363.43       5,363.43       2,000.00        

300-40-4300 TACC SHARED SERV. REIMBURSEMENT -                -                -                 

GRANTS/CONTRACTS -                -                -                 

SALE OF LAND -                41,697.50     41,697.50     -                 

PROVALUS JOB CREATION INCENTIVE 176,000.00   176,000.00   -                 

SUB-TOTAL: 304,400.00   323,310.93   18,910.93     30,900.00

FUND TRANSFERS

300-40-4810 CITY OF TAHLEQUAH GENERAL FUND -                -                -                 

SUB-TOTAL: -                -                -                 

TOTAL REVENUES 304,400.00   323,310.93   18,910.93     30,900.00      

OTHER SERV & CHARGES

RECRUITMENT 1,000.00       -                (1,000.00)      

ADVERTISING 1,000.00       2,156.26       1,156.26       

BUILDING MAINTENANCE 17,500.00     2,800.00       (14,700.00)    17,500.00      

7500 for Everise; 

10,000 for Provalus; if 

needed

INTEREST EXPENSE 67,200.00     9,592.93       (57,607.07)    83,000.00      

Interest on Provalus 

Loan

ACCOUNTING 3,600.00       3,000.00       (600.00)         3,600.00        

AUDIT 3,500.00       3,500.00       -                3,500.00        

LEGAL FEES 4,000.00       2,218.00       (1,782.00)      4,000.00        

DUES & MEMBERSHIPS 1,250.00       955.00          (295.00)         1,250.00        

GROUNDS MAINTENANCE -                -                -                 No longer completing

HAMMRC 12,000.00     10,000.00     (2,000.00)      12,000.00      

INSURANCE -                1,069.00       1,069.00       -                 

PROFESSIONAL DEVELOPMENT -                -                -                 

PROFESSIONAL FEES 50,000.00     1,524.14       (48,475.86)    -                 

Design and 

Construction Manager

SIGN MAINTENANCE & REPAIR -                -                -                 All complete

TELEPHONE AND INTERNET 1,200.00       767.00          (433.00)         1,200.00        

TRAVEL & INCENTIVES -                -                -                 

UTILITIES 2,000.00       2,228.19       228.19          3,000.00        Additional sites 

PROPERTY TAX -                2,119.00       2,119.00       -                 

Fixed the issue with 

the county assessor

PROVALUS BUILDING MAINTENANCE -                99,992.00     99,992.00     -                 

Foundry space 

buildout

PROVALUS TEMP SITE MAINTENANCE -                -                -                 none

PROVALUS TEMP SITE LEASE 36,000.00     30,000.00     (6,000.00)      -                 

None in next fiscal 

year

PROVALUS JOB CREATION INCENTIVE 35,200.00     0 (35,200.00)    35,200.00      

2nd of 5 years of job 

creation incentive

PROVALUS INSURANCE REIMBURSEMENT 10,000.00     -                (10,000.00)    10,000.00      

PROVALUS TRAVEL AND RELOCATION 40,000.00     40,000.00     -                -                 

SETTLEMENT CHARGES -                4,463.95       4,463.95       -                 

no additional 

purchases

SHARED SERVICES AGREEMENT 101,500.00   78,297.20     (23,202.80)    68,850.00      

50% of 

President/CEO; 50% 

of Operations

SUB-TOTAL: 386,950.00   294,682.67   (92,267.33)    243,100.00    

TOTALS: (82,550.00)    28,628.26     111,178.26   (212,200.00)   

TAHLEQUAH REGIONAL DEVELOPMENT AUTHORITY REVENUE/EXPENDITURE SCHEDULE FY 2023-2024

2024-2025 

PROJECTED 

BUDGET
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4m 
Meeting Date 6/3/2024 
Initiator Rebecca White, Finance Support 
Office / Department Finance 
 
Item Title  
Accept a donation from Cherokee Nation in the amount of $7,500 for the Animal Shelter and amend the budget accordingly. 

 
Background  

 

 
Exhibits  

1.   06.03.2024 Budget Amendment-Animal Shelter Donation 

 
Funding Source  

 

 
Request  

 
 

Page 49 of 159



Page 50 of 159



 

Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4n 
Meeting Date 6/3/2024 
Initiator c Baker, Fire Chief 
Office / Department Tahlequah Fire Department 
 
Item Title  
Approve the purchase of a Breathing Air Compressor and Cascade system for the Fire Department for $64,198.22 and amend 
the budget accordingly. 

 
Background  

This is the system to fill the SCBA bottles.  

 
Exhibits  

1.   Q7724051488727 (4) 

 
Funding Source  

Community public safety grant.  

 
Request  

To approve 
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NAFECO
Mailing: P.O. Box 2928
Physical: 2601 Beltline Road
Decatur, AL 35602-2928
(800) 628-6233
info@nafeco.com

Quotation
Q7724051488727

Date: 2024-05-14
Expires: 2024-06-13
FOB:

Customer Number:  
Customer Information:  TAHLEQUAH FIRE DEPT.

Address:  125 E CHICKASAW
 TAHLEQUAH, OK 74464
  

Attention:  CASEY BAKER
Phone:  918 822 7801
Email:  cbaker@tahlequah.gov

Prepared By:  Chet Thompson

Qty Item # Description Each Total
1 C-E4-10-A6-E3C ENCLOSED 4 STAGE, 10HP, 3 PHASE, 14CFM WITH CO

AND LOW OIL
$33,574.09 $33,574.09

1 C-FS3PA55 3-FILL AUTO CASCADE $18,959.04 $18,959.04

4 C-6000-UN 6000 PSI STORAGE $2,073.11 $8,292.44

4 A-I1350 702 N&N W-ELBOW $71.08 $284.32

1 C-CLAMPS1-4 CYL. CLAMPS $254.19 $254.19

4 A-H1000-0072 $104.76 $419.04

1 A-H1000-0120 $134.10 $134.10

1 NIATC INSTALL AND TRAINING $1,000.00 $1,000.00

1 NFC FREIGHT $1,281.00 $1,281.00

Subtotal $64,198.22
Freight TBD

Total $64,198.22

tax & freight to be determined
Notes: NPP GOV CONTRACT# PS20090

Thank you for your business!
NOTE: All accounts are subject to sales tax charges unless a valid state exempt

certificate is on file with NAFECO, or provided at the time of the order.

If you have any questions concerning this quote, please call our number listed above.

Visit Us On The Internet At:   nafeco.com
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4o 
Meeting Date 6/3/2024 
Initiator Chris Armstrong, Superintendent 
Office / Department Solid Waste 
 
Item Title  
Approve budgeted purchase of a refurbished Packer/Chassis for cardboard collection in the Solid Waste Department, 
GL#115658701, in the amount of $120,000. 

 
Background  

Solid Waste is budgeted for a cardboard truck. We found a reasonable truck, from Allriggs, LLC, for 
much less than originally thought, that will enable us to complete jobs for much less.  We posted a 
request for bids in the paper, per the City of Tahlequah purchasing policy, but received no bids.  

 
Exhibits  

1.   06.03.2024 Packer-Chassis docs 

 
Funding Source  

GL# 115-65-8701 

 
Request  

Approve purchase 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4p 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Accept the amended Article 15, Sec 3, Longevity, of the FOP Lodge #201 agreement, effective July 1, 2024.  

 
Background  

 

 
Exhibits  

1.   FOP--Agenda back up 06.03.24 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4q 
Meeting Date 6/3/2024 
Initiator Taylor Tannehill, City Administrator 
Office / Department Administration 
 
Item Title  
Approve Service Agreement with KI BOIS Area Transit System (K.A.T.S.) for public transportation in the Tahlequah area 
during the 2024-2025 fiscal year. 

 
Background  

 

 
Exhibits  

1.   06.03.2024 KIBOIS 2024-2025 

 
Funding Source  

GL 110517801, budgeted item 

 
Request  

Approve Agreement. 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4r 
Meeting Date 6/3/2024 
Initiator  
Office / Department Administration 
 
Item Title  
Approve the CODEPAL Renewal Agreement FY 2024-2025. 

 
Background  

 

 
Exhibits  

1.   CODEPAL Renewal 2024-2025 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4s 
Meeting Date 6/3/2024 
Initiator  
Office / Department Administration 
 
Item Title  
Approve Lease Agreement with the OK Dept of Corrections for FY 2024-2025. 

 
Background  

Yearly Oklahoma DOC lease renewal for office space located at 311 S. Muskogee Ave., Tahlequah, OK 
74464. 

 
Exhibits  

1.   DOC Lease Agreement 2024-2025 

 
Funding Source  

N/A 

 
Request  

Approve lease for 2024-2025. 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4t 
Meeting Date 6/3/2024 
Initiator  
Office / Department Administration 
 
Item Title  
Authorize the Mayor to enter into a residential lease agreement for 201 N. Water St. with David Mead, beginning June 1, 
2024, and ending December 31, 2024. 

 
Background  

 

 
Exhibits  

1.   LEASE - 201 N WATER COT TO MEAD 

 
Funding Source  

 

 
Request  
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RESIDENTIAL LEASE CONTRACT

This lease contract dated this ____ day of ____________, 20____ covering the property located at ______________

____________________________________________________, ________________________Oklahoma

THIS AGREEMENT CONTAINS CERTAIN PROVISIONS, SOME OF WHICH ARE AS FOLLOWS:

All rents are due on the first day of the month with a late charge after the 5  day of the month.  This late fee will not beth

waived by Landlord.

If the rent is not paid by the 10  day of the month, the Landlord will have the right to terminate this agreement andth

seek legal remedy.

Under no circumstances with the security deposit be considered as rent payment.

The security deposit will only be refunded to Tenant if all conditions of this agreement are fulfilled by Tenant, the
property is left in good condition, and Tenant occupies the property during the full term of this lease.

AND IT IS HEREBY SPECIFICALLY AGREED AS FOLLOWS:

1.   _____________________________________________________________, hereinafter referred to as “Tenant” 

promise(s) to pay to the order of _____________________________________________, hereinafter referred to as 

“Landlord”’ the sum of $_________ for the period _______to ______ and the further sum of $_______ per month due 

and payable on or before the first (1 ) day of each and every month, beginning with the first (1 ) day of ___________, st st

20____ , and continuing during the term of this agreement.

2.   If the rent is not paid by the fifth (5th) day of the month, Tenant hereby agrees to pay a $5.00 per day late charge for
each and every day the rent is not paid.

3.   Tenant agrees that the security deposit under this contract shall be $_______, and is hereby paid at the signing of this
Lease Contract.  Same will be refunded to Tenant when vacating property, provided that the property is in the same
condition as when tenant took possession and Tenant has met all terms and conditions contained herein.  Under no
circumstances will the security deposit be applied to the rent due.

4.   If the Tenant fails to make the payment within 10 days when due, then it shall be the option of the Landlord to void this
agreement.  In such event the Tenant shall have no more than 5 days to vacate the property and shall not be relieved of
this obligation to pay rent that is due.  In the event the Landlord elects to cancel this agreement under this provision, then
the security deposit will be retained by Landlord as partial payment of liquidated damages and Landlord shall have the right
to pursue legal actions for damages to the property, liquidated damages resulting from Tenants breach of the Contract,
and rents that are due, if any.

5.   Tenant must make their own arrangements for utilities, payment of same, and the payment of utility deposits in
accordance with the respective utility company rulings.

6.   No pets are permitted on the property.

7.   Tenant shall be responsible for damages to the premises, unless said damages have arisen from acts beyond the
control of Tenant.  The Landlord will not be liable for any damage occasioned by failure to keep said property in repairs,
or by/or from plumbing, gas, water, steam. Or other pipes, or fixtures, or sewage, nor from any damage arising from acts
over which Landlord has not control.

17 MAY 24

201 N WATER ST

450

JUNE

24

TAHLEQUAH

DAVID MEAD

0

CITY OF TAHLEQUAH
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Lease Contract - Page 2 of 3

8.   No commercial, noxious or offensive trade or activity shall be carried on or upon the premises nor shall the Tenant
conduct any activity which would constitute a nuisance to the neighborhood.  Tenant understands that is complaints about
tenant are made to Landlord by neighbors, Landlord shall have the right to terminate this lease.

9.   Tenant is responsible to keep the yard neat and clean, and if Tenant does not do so, then the Landlord shall have the
right to mow and clean the yard, and Tenant shall reimburse Landlord for same.

10.  Landlord hereby reserves the right to make periodic property inspections by giving Tenant 24 hours notice of said
inspection.  It is hereby agreed and understood that the Landlord shall have the right to terminate this Contract if the
Landlord can show reasonable cause that Tenant is damaging the property beyond usual wear and tear.

11.  If Tenant vacates or abandons the property prior to the expiration of this lease or any extension thereof, then Landlord
shall have the right to enter the premises and secure same for protection of the property.

12.  Tenant understands that in the event of violation of any part of this contract or failure to pay any money due hereunder
or for damages to the property, that is such account is turned over to an attorney, the Tenant may pay such additional
sums for attorney’s fees as is customary and reasonable if suit is instituted.

13.  Tenant willl be held responsible for any loss or damage to the property resulting from overflow from sinks, bathtubs,
toilets, lavatories, or washing machine caused by Tenant’s neglect or misuse.

14.  This contract shall remain in full force and effect from __________ to __________, and if not extended in writing shall
continue under the same terms and conditions on a month to month basis thereafter.

15.  Landlord hereby reserves the right to show the property to prospective Tenants 30 days before this Lease expires,
provided Landlord and Tenant have not made arrangement to extend this Lease.

16.  Tenant will not sublet the property or assign this Contract and should it become necessary for Landlord to obtain an
attorney to enforce any provisions of this Contract, it shall the be Tenants responsibility to pay any and all attorney fees.

17.  Tenant hereby acknowledges that their personal property contents are not insured by the Landlord, and Tenant will
hold the Landlord harmless for any liability from loss of same from fire, theft, or any other reason.

18.  This property will be occupied by no more than ____ persons hereinafter further defined in the section below titled:
“Information on Persons Occupying Property”

19.  This agreement may be terminated only the written agreement of both Landlord and Tenant.  In the event that Tenant
shows reasonable cause for the termination of this Lease that is acceptable to Landlord, this tenancy may be terminated
30 days in advance of the rent paying date, provided Tenant shall be responsible for payment of any lost rents resulting
from vacancy of the property in advance of the expiration date of the lease. The failure to give this notice on rent paying
date obligates the Tenant for the next term of his/her tenancy or to the extent of the loss due to the vacancy.  This does
not mean that this Lease may be terminated in advance of expiration date without the written approval of Landlord.

20.  Other Terms and Conditions:

6-1-24 12-31-24
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Lease Contract - Page 3 of 3

Lead Warning Statement
Every Tenant or occupant of any residential real property on which a residential dwelling was built prior to 1978 is
notified that such property may present exposure to lead from lead-based paint that may place young children at risk
of developing lead poisoning.  Lead poisoning in young children may produce permanent neurological damage,
including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory.  Lead
poisoning also poses a particular risk to pregnant women. 

We have read this Lease Contract and agree to all the terms and conditions contained herein.

Approved by Tenant this ___ day of Approved by Landlord this ___ day of
______________, 20____. ______________, 20____.

_______________________________ _______________________________

_______________________________ _______________________________

Receipt:    The following sums have been received from Tenant as follows:  Rent: $__________    Deposit: $__________
    Received by:______________________ Date:_____________

Information on Persons Occupying Property

Name Relationship Age Employer Home           Work      Cell
Phone Phone Phone

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Other Persons or Relatives to contact in case of emergency:

Name:_________________________ Home Phone:___________________

Address:_______________________ Work Phone:____________________

City:___________________________ Cell Phone:_____________________

State/Zip:______________________

Relationship:____________________

Forms01/LeaseResidential
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4u 
Meeting Date 6/3/2024 
Initiator  
Office / Department Administration 
 
Item Title  
Authorize the Mayor to enter into a residential lease agreement for 203 N. Water St. with Kyle Drake, beginning June 1, 2024, 
and ending December 31, 2024. 

 
Background  

Lease agreement for city-owned property located at 203 N. Water St., Tahlequah, OK 74464. 

 
Exhibits  

1.   Lease Agreement-203 N. Water 

 
Funding Source  

N/A 

 
Request  

Approve lease agreement. 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4v 
Meeting Date 6/3/2024 
Initiator  
Office / Department Administration 
 
Item Title  
Authorize the Mayor to enter into a residential lease agreement for 205 N. Water St. with Carden Crow and Shronn Schuelke, 
beginning June 1, 2024, and ending December 31, 2024. 

 
Background  

 

 
Exhibits  

1.   LEASE - 205 N WATER CROW SCHUELKE 

 
Funding Source  

 

 
Request  
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RESIDENTIAL LEASE CONTRACT

This lease contract dated this ____ day of ____________, 20____ covering the property located at ______________

____________________________________________________, ________________________Oklahoma

THIS AGREEMENT CONTAINS CERTAIN PROVISIONS, SOME OF WHICH ARE AS FOLLOWS:

All rents are due on the first day of the month with a late charge after the 5  day of the month.  This late fee will not beth

waived by Landlord.

If the rent is not paid by the 10  day of the month, the Landlord will have the right to terminate this agreement andth

seek legal remedy.

Under no circumstances with the security deposit be considered as rent payment.

The security deposit will only be refunded to Tenant if all conditions of this agreement are fulfilled by Tenant, the
property is left in good condition, and Tenant occupies the property during the full term of this lease.

AND IT IS HEREBY SPECIFICALLY AGREED AS FOLLOWS:

1.   _____________________________________________________________, hereinafter referred to as “Tenant” 

promise(s) to pay to the order of _____________________________________________, hereinafter referred to as 

“Landlord”’ the sum of $_________ for the period _______to ______ and the further sum of $_______ per month due 

and payable on or before the first (1 ) day of each and every month, beginning with the first (1 ) day of ___________, st st

20____ , and continuing during the term of this agreement.

2.   If the rent is not paid by the fifth (5th) day of the month, Tenant hereby agrees to pay a $5.00 per day late charge for
each and every day the rent is not paid.

3.   Tenant agrees that the security deposit under this contract shall be $_______, and is hereby paid at the signing of this
Lease Contract.  Same will be refunded to Tenant when vacating property, provided that the property is in the same
condition as when tenant took possession and Tenant has met all terms and conditions contained herein.  Under no
circumstances will the security deposit be applied to the rent due.

4.   If the Tenant fails to make the payment within 10 days when due, then it shall be the option of the Landlord to void this
agreement.  In such event the Tenant shall have no more than 5 days to vacate the property and shall not be relieved of
this obligation to pay rent that is due.  In the event the Landlord elects to cancel this agreement under this provision, then
the security deposit will be retained by Landlord as partial payment of liquidated damages and Landlord shall have the right
to pursue legal actions for damages to the property, liquidated damages resulting from Tenants breach of the Contract,
and rents that are due, if any.

5.   Tenant must make their own arrangements for utilities, payment of same, and the payment of utility deposits in
accordance with the respective utility company rulings.

6.   No pets are permitted on the property.

7.   Tenant shall be responsible for damages to the premises, unless said damages have arisen from acts beyond the
control of Tenant.  The Landlord will not be liable for any damage occasioned by failure to keep said property in repairs,
or by/or from plumbing, gas, water, steam. Or other pipes, or fixtures, or sewage, nor from any damage arising from acts
over which Landlord has not control.

17 MAY 24

205 N WATER ST

JUNE

24

TAHLEQUAH

CARDEN CROW AND SHRONN SCHUELKE

0

CITY OF TAHLEQUAH

350
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8.   No commercial, noxious or offensive trade or activity shall be carried on or upon the premises nor shall the Tenant
conduct any activity which would constitute a nuisance to the neighborhood.  Tenant understands that is complaints about
tenant are made to Landlord by neighbors, Landlord shall have the right to terminate this lease.

9.   Tenant is responsible to keep the yard neat and clean, and if Tenant does not do so, then the Landlord shall have the
right to mow and clean the yard, and Tenant shall reimburse Landlord for same.

10.  Landlord hereby reserves the right to make periodic property inspections by giving Tenant 24 hours notice of said
inspection.  It is hereby agreed and understood that the Landlord shall have the right to terminate this Contract if the
Landlord can show reasonable cause that Tenant is damaging the property beyond usual wear and tear.

11.  If Tenant vacates or abandons the property prior to the expiration of this lease or any extension thereof, then Landlord
shall have the right to enter the premises and secure same for protection of the property.

12.  Tenant understands that in the event of violation of any part of this contract or failure to pay any money due hereunder
or for damages to the property, that is such account is turned over to an attorney, the Tenant may pay such additional
sums for attorney’s fees as is customary and reasonable if suit is instituted.

13.  Tenant willl be held responsible for any loss or damage to the property resulting from overflow from sinks, bathtubs,
toilets, lavatories, or washing machine caused by Tenant’s neglect or misuse.

14.  This contract shall remain in full force and effect from __________ to __________, and if not extended in writing shall
continue under the same terms and conditions on a month to month basis thereafter.

15.  Landlord hereby reserves the right to show the property to prospective Tenants 30 days before this Lease expires,
provided Landlord and Tenant have not made arrangement to extend this Lease.

16.  Tenant will not sublet the property or assign this Contract and should it become necessary for Landlord to obtain an
attorney to enforce any provisions of this Contract, it shall the be Tenants responsibility to pay any and all attorney fees.

17.  Tenant hereby acknowledges that their personal property contents are not insured by the Landlord, and Tenant will
hold the Landlord harmless for any liability from loss of same from fire, theft, or any other reason.

18.  This property will be occupied by no more than ____ persons hereinafter further defined in the section below titled:
“Information on Persons Occupying Property”

19.  This agreement may be terminated only the written agreement of both Landlord and Tenant.  In the event that Tenant
shows reasonable cause for the termination of this Lease that is acceptable to Landlord, this tenancy may be terminated
30 days in advance of the rent paying date, provided Tenant shall be responsible for payment of any lost rents resulting
from vacancy of the property in advance of the expiration date of the lease. The failure to give this notice on rent paying
date obligates the Tenant for the next term of his/her tenancy or to the extent of the loss due to the vacancy.  This does
not mean that this Lease may be terminated in advance of expiration date without the written approval of Landlord.

20.  Other Terms and Conditions:

6-1-24 12-31-24
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Lead Warning Statement
Every Tenant or occupant of any residential real property on which a residential dwelling was built prior to 1978 is
notified that such property may present exposure to lead from lead-based paint that may place young children at risk
of developing lead poisoning.  Lead poisoning in young children may produce permanent neurological damage,
including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory.  Lead
poisoning also poses a particular risk to pregnant women. 

We have read this Lease Contract and agree to all the terms and conditions contained herein.

Approved by Tenant this ___ day of Approved by Landlord this ___ day of
______________, 20____. ______________, 20____.

_______________________________ _______________________________

_______________________________ _______________________________

Receipt:    The following sums have been received from Tenant as follows:  Rent: $__________    Deposit: $__________
    Received by:______________________ Date:_____________

Information on Persons Occupying Property

Name Relationship Age Employer Home           Work      Cell
Phone Phone Phone

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Other Persons or Relatives to contact in case of emergency:

Name:_________________________ Home Phone:___________________

Address:_______________________ Work Phone:____________________

City:___________________________ Cell Phone:_____________________

State/Zip:______________________

Relationship:____________________

Forms01/LeaseResidential
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4w 
Meeting Date 6/3/2024 
Initiator Brian Lambert, Director 
Office / Department Municipal Airport 
 
Item Title  
Approve the 2024-2025 contract with William Marvin Johnson, LLC for maintaining the Automated Weather Station 
owned/operated by the City. 

 
Background  

Yearly renewal for system maintenance of the city-owned Automated Weather Station. 

 
Exhibits  

1.   William Marvin Johnson, LLC 2024-2025 

 
Funding Source  

Budgeted Item from Airport GL#117647400 

 
Request  

Approve contract. 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4x 
Meeting Date 6/3/2024 
Initiator  
Office / Department Administration 
 
Item Title  
Approve the contract with Susan Niehus, LLC for grant writing services for FY 2024-2025. 

 
Background  

Annual grant writing services contract for the City of Tahlequah for fiscal year 2024-2025. 

 
Exhibits  

1.   Susan Niehus, LLC 2024-2025, Grant Writing Services 

 
Funding Source  

Professional Services from Managerial GL#110517200. 

 
Request  

Approve contract. 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4y 
Meeting Date 6/3/2024 
Initiator  
Office / Department Administration 
 
Item Title  
Approve Legal Services Agreement with John Tyler Hammons for FY 2024-2025. 

 
Background  

Annual contract for City Attorney with John Tyler Hammons. 

 
Exhibits  

1.   Legal Services Agreement Hammons, J.T. 2024-2025 FINAL 

 
Funding Source  

Professional Services, Managerial GL#110-51-7200 

 
Request  

Approve contract. 
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LEGAL SERVICES AGREEMENT

THIS AGREEMENT (the “Agreement”) made this 3rd day of June, 2024, by and between 
the CITY OF TAHLEQUAH, OKLAHOMA, an Oklahoma municipal corporation (the 
“City”), and JOHN TYLER HAMMONS, an independent attorney, (the “Attorney”).

TERM: The term of this Agreement shall commence on July 1, 2024, and remain effective, 
unless terminated or cancelled as set forth herein. This Agreement will be reviewed 
each year during the month of May, for consideration of renewal.

NOTICES: All notices required hereunder shall be sent via personal delivery or U.S. Mail, 
postage paid, as follows:

TO CITY: City of Tahlequah
Attn:  Office of the Mayor
111 South Cherokee Avenue
Tahlequah, OK  74464

TO ATTORNEY: John Tyler Hammons
Hammons, Hamby & Price, PLLC
303 W Keetoowah Street
Tahlequah, OK   74464

Or other such addresses as either party may designate by notice to the other party.

PERFORMANCE REQUIREMENTS OF CITY:
City shall:

1. Compensate the Attorney in the amount set forth hereunder for the provision of services as 
specified under Performance Requirements of Attorney.

2. Provide Attorney full access to the staff, records, and facilities in order to perform the 
services and functions set out herein.

PERFORMANCE REQUIREMENTS OF ATTORNEY:
The Attorney shall:

1. Comply, to the best of their ability, with the requirements of City Ordinance 2-333: City 
Attorney and Duties.  “It is the duty of the City Attorney to advise the Mayor and City 
Council upon all legal questions relating to the duties of their offices and to the interests of 
this City, as may from time to time be referred to him.  He shall prepare all papers for or 
on behalf of the City and appear and prosecute all persons charged with violation of any 
ordinance of this City, and appear and represent this City before any and all courts, 
commissions or tribunals in any case in which this City may be a party to or interested in 
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said cause, and perform such other services as may be required of him by the Mayor and 
Council.”  

As an exception, the City has retained separate legal services for the provision of 
prosecutions.   From time to time the City and City Attorney may jointly determine that 
outside counsel should be retained for specific concerns.  In these instances the City 
Attorney will assist in retaining such counsel and monitoring their performance.

Additionally, comply with Ordinance 2-334, which states, “The duties of the City Attorney 
shall include the giving of advice to all City departments and department heads, and to 
conduct periodically a school of instruction for the Police Department.”  The City Attorney 
will keep the City Administrator, City Council and Mayor appropriately informed of legal 
concerns discovered through compliance with this Ordinance.

2. Consult regularly (not less than weekly) with the Mayor or City Administrator, to provide 
legal and advisory assistance as needed.

3. Attend or support the following:
a. Regular meetings of the City Council (1st Monday of the month)
b. Special and Emergency meetings of the City Council
c. Review of Agenda and Minutes of meetings of the City Council
d. Planning Commission meetings (3rd Thursday of the month)
e. Board of Adjustments meetings

4. Provide legal opinions and advice, in writing and within a reasonable timeframe, to the 
Mayor, City Administrator, and City Council as requested by the Mayor, City Council or 
City Administrator.

ADDITIONAL TERMS:

1. Information, data, opinions, and other instruments and communications are advisory, are 
not binding, and do not carry the force or authority of law.

2. All records generated in the course of fulfillment of this agreement are the property of, and 
shall be controlled by, the City.

3. The Attorney agrees that any information received by the Attorney during any furtherance 
of the Attorney’s obligation in accordance with this contract which concerns the personnel, 
financial, or other affairs of the City or its employees, officials, and any 3rd party with 
which the City conducts business will be treated by the Attorney in full confidence and 
will not be revealed to any other persons, firms, or organizations.
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4. The City may from time to time request that the Attorney arrange for services of others.  
All costs to the Attorney for such services necessary for the execution of this contract will 
be paid by the City, but in no event shall the Attorney employ others without the prior 
authorization of the City.

5. Prior to commencing work under this contract, Attorney shall acquire a malpractice 
insurance policy, as evidenced by a certificate of insurance submitted to the City, and shall 
maintain in continuous force and effect.

COMPENSATION:

1. The Attorney will receive Fifty Thousand Dollars ($53,045.00) annually for fulfilling the 
duties and obligations of this Agreement to be paid in twelve (12) equal monthly 
installments together with amounts due for additional services rendered the previous 
month.

2. The City and Attorney agree that if extended out of area travel is required for the 
performance of the duties outlined in this contract, reimbursement will be paid at the 
appropriate Federal GSA rate established at the time of travel.

3. During the term of this Agreement, if the City provides its non-uniform employees a base 
salary increase, then the City shall increase, but not decrease, the compensation of the 
Attorney by the same percentage. By way of example, if the City provides its non-uniform 
employee a two percent (2%) increase to base salary, the Attorney’s compensation shall 
increase by two percent (2%). Such an adjustment shall be effective at the time and in the 
same manner as the compensation increase is granted to the City’s non-uniform employees.

ASSIGNMENT PROVISION:
City and Attorney hereby agree that the services specified in this Agreement may not be delegated 
or assigned except as herein set forth.  The City authorizes Attorney to assign routine clerical, 
research and/or administrative tasks related to services provided under this Agreement, to any 
employee of Attorney’s law firm.

TERMINATION OR CANCELLATION CLAUSE:
This Agreement may be terminated or cancelled by either party upon thirty (30) days written 
notice.  In the event this Agreement is terminated or cancelled by either party, City shall be 
responsible to compensate Attorney for only those services rendered to the time of termination or 
cancellation of this Agreement.

STATUS OF THE PARTIES:
The parties hereto stipulate and agree that the Attorney is an independent contractor, and that the 
City is interested only in the results of the Attorney’s services and shall not control the means and 
methods by which the Attorney’s services are rendered.  The Attorney is not eligible for any 
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Federal Social Security, State Worker’s Compensation, Unemployment Insurance, or any vacation 
or leave accruals from the City.

The Attorney is engaged as an independent contractor and will be responsible for all Federal and 
State taxes related to payments received from the City under the terms of this Agreement.

WAIVER OF LIABILITY:
Attorney agrees to hold harmless the City from any claims, demands, or other liabilities resulting 
from the act or omission to act on any part of the Attorney or Attorney’s employees or agents in 
the performance of this Agreement.

MODIFICATION:
This Agreement may be modified in writing and not otherwise.

IN WITNESS WHEREOF, the parties have executed this Agreement in Cherokee County, 
Oklahoma, the day above first written.

CITY OF TAHLEQUAH ATTORNEY

Suzanne Myers, Mayor John Tyler Hammons

Attest:

Whitney Shaw, City Clerk
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4z 
Meeting Date 6/3/2024 
Initiator  
Office / Department Administration 
 
Item Title  
Approve Legal Services Agreement with BJ Baker for FY 2024-2025. 

 
Background  

Annual legal services contract for City Prosecutor.  

 
Exhibits  

1.   Legal Services Agreement, BJ Baker 2024-2025 

 
Funding Source  

Professional Services from Municipal Court GL#110557200 

 
Request  

Approve contract. 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4aa 
Meeting Date 6/3/2024 
Initiator  
Office / Department Administration 
 
Item Title  
Approve a Tourism Agency Contract with the Tahlequah Area Chamber of Commerce for FY 2024-2025. 

 
Background  

Annual tourism contract for FY 2024-2025. 

 
Exhibits  

1.   06.03.2024 Tourism Contract - Clean2024-2025 

 
Funding Source  

Hotel/Motel Tax 

 
Request  

Approve Tourism contract for 2024-2025 
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AGENT-TOURISM CONTRACT

TOURISM AGENCY CONTRACT 

by and between

THE CITY OF TAHLEQUAH, OKLAHOMA 

and

THE TAHLEQUAH AREA CHAMBER OF COMMERCE
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TOURISM CONTRACT

THIS CONTRACT entered into on the ____ day of July, 2024, and made effective as of 
July 1, 2024 (the “Effective Date”) between the City of Tahlequah, Oklahoma, an Oklahoma 
municipal corporation (the “City”) and the Tahlequah Area Chamber of Commerce, an 
Oklahoma corporation (the “Agent”) (collectively the “Parties”).

RECITALS

WHEREAS, an Ordinance of the City of Tahlequah at Part 7, Finance and Taxation, 
Chapter 5, Hotel/Motel Tax, § 7-501 et seq. (referred to herein as “Tax”), levies an excise tax of 
4% of the gross rental receipts due from or paid by any transient guests of hotels located with the 
City. In accordance with the Tax, all taxes collected shall be set aside and used exclusively for the 
purpose of encouraging, promoting, and fostering tourism and tourism development in the City;

WHEREAS, City Ordinance § 7-504 provides that at the commencement of each fiscal 
year, the City will contract with the Tahlequah Area Chamber of Commerce, whereby the Agent 
will act as the agent of the City, in the distribution and use of the funds to be appropriated by the 
City derived from the Tax;

WHEREAS, the Agent, in addition to its other community activities and functions, has for 
numerous years served as the Agent; has encouraged, promoted, and fostered tourism in the City 
as a tourism department; and, as a result thereof, has obtained certain knowledge and expertise in 
this particular area of endeavor; and

WHEREAS, it is the desire of the Parties that duplication of programs for the encouraging, 
promoting, and fostering of tourism and tourism development of the City be eliminated and the 
Parties combine their respective efforts for such purpose and utilize the service and expertise to be 
provided by the Agent as hereinafter provided.

NOW, THEREFORE, in consideration of the mutual promises, covenants, and conditions 
herein stated and in consideration of the mutual benefits which will accrue to each of the Parties, 
the Parties have agreed and do hereby agree as follows:

ARTICLE I – DEFINTIONS

Section 1-01. Definitions. For the purposes of this Contract, the following terms have 
the meanings provided for in this Section, unless the context clearly requires otherwise:

Affiliate: A person or entity which directly or indirectly, through one or more 
intermediaries, controls or is controlled by, or is under common control with, a specified person 
or entity. 

Agent: The Tahlequah Area Chamber of Commerce.

Agent Services: The term “Agent Services” shall have the meaning ascribed to such term 
in Exhibit A of this Contract.
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Council: The Tahlequah Area Tourism Council established by Section 5-07 of this 
Contract. 

Contract: The term “Contract” shall mean this Tourism Contract, together with all 
schedules and exhibits attached hereto, each of which are incorporated herein as an integral part 
of this Contract.

Effective Date: The term “Effective Date” shall have the meaning ascribed to such term 
in the opening paragraph of this Contract.

Event of Force Majeure: An act of God, fire, earthquake, hurricane, flood, riot, civil 
commotion, terrorist act, terrorist threat, storm, washout, wind, lightning, landslide, explosion, 
epidemic, inability to obtain materials or supplies, accident to machinery or equipment, any law, 
ordinance, rules, regulation, or order of any public or military authority steaming from the 
existence of economic or energy controls, hostilities or war, a labor dispute which results in a strike 
or work stoppage affecting the City or the Agent, or any other cause or occurrence outside of the 
reasonable control of the Party claiming an inability to perform and which by the exercise of due 
diligence could not be reasonably prevented or overcome. 

Laws: All applicable federal, state, and local laws, statutes, rules, regulations, and 
ordinances.

Operating Budget: A line-item budget for the Agent which includes a projection of 
Operating Expenses presented on an annual basis.

Operating Expenses: All expenses incurred by the Agent in connection with the provision 
of services under the Contract. 

Operating Year: Each twelve (12) month period during the Term, commencing on the 
Effective Date and continuing until the anniversary of such date. 

Program of Work: The term “Program of Work” shall have the meaning ascribed to such 
term in Exhibit A of this Contract.

Tax Revenue: All revenues received by the City pursuant to the Tax, as provided by 
Ordinance of the City of Tahlequah at Part 7, Finance and Taxation, Chapter 5, Hotel/Motel Tax, 
§ 7-501 et seq., as amended.

Term: The term “Term” shall have the meaning ascribed to such term in Section 4-01 of 
this Contract. 

Termination Date: The date on which a terminating Party wishes this Contract to 
terminate.
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ARTICLE II – SERVICES

Section 2-01.  Engagement.

A. City hereby engages the Agent, pursuant to the requirements of the Tax, to act as the 
sole and exclusive tourism development agency of the City, subject to provisions of the 
Tax and this Contract.

B. The Agent hereby accepts such engagement, and shall perform the services described 
herein, subject to the terms and conditions expressly set forth in this Contract, as an 
independent contractor of the City. 

Section 2-02.  Services Performed. The Agent agrees to perform the Agent Services 
described in Exhibit A. It is expressly agreed by the Parties that so long as this Contract is in 
effect, the City shall not interfere with the day-to-day operations of the Agent in the provision of 
the services under this Contract and shall at no time give or communicate orders or instructions to 
employees or personnel employed by the Agent hereunder.

Section 2-03.  Limitation on Agent’s Duties. The Agent’s obligations under this 
Contract are contingent upon and subject to the City making available, in a timely fashion, the 
funds budgeted for and/or reasonably required by the Agent to carry out such obligations during 
the Term. The Agent shall not be considered in breach or default of this Contract and shall have 
no liability to the City or any other party, in the event the Agent does not perform any of its 
obligations hereunder due to failure by the City to timely provide such funds.

Section 2-04.  Other Activities Authorized. Nothing in this Contract shall be deemed to 
prevent the City from expending funds or employing personnel reasonably related to the operation, 
promotion, enhancement, or maintenance of public parks, public museums, or public facilities 
within the City.

ARTICLE III – DURATION

Section 3-01.  Term. The term of this Contract (the “Term”) shall be one (1) year, 
beginning on the Effective Date and, unless sooner terminated pursuant to the provisions of this 
Contract, expiring June 30, 2025. Unless either Party expressly provides for otherwise in writing 
at least ninety (90) prior to such date, this Contract shall automatically be renewed for an additional 
one (1) year periods.

Section 3-02.  Termination.

A. This Contract may be terminated:
1. By either Party at any time upon providing the other Party with written notice 

of such termination at least ninety (90) days prior to the Termination Date, or
2. By the Agent if the City fails to approve the fiscal appropriation necessary to 

support this Contract. Notwithstanding any other provision of this Contract, the 
Parties acknowledge and agree that the City may not lawfully appropriate funds 
outside of a given fiscal year nor may the City authorize expenditures in excess 
of estimated revenues for a given fiscal year. In the event the City fails to 
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approve the necessary appropriations to support the Contract, the Termination 
Date shall be, and the Contract shall terminate on, June 30th of the currently 
funded Operating Year, provided the Agent shall provide written notice of such 
termination to the City as soon as reasonably possible. 

B. Except for payment of all fees due the Agent through the effective date of termination, 
the Agent shall have no right or remedy, at law or at equity, against the City for a 
termination of this Contract under this Section 4-02. 

C. Upon termination of this Contract for any reason:
1. The Agent shall promptly discontinue the performance of all services 

hereunder;
2. The City shall promptly pay the Agent all fees due the Agent up to the 

Termination Date, subject to proration if the Term ends other than at the end of 
an Operating Year; and

D. Any obligation of the Parties which are specifically intended to survive expiration or 
termination of this Contract shall survive expiration or termination hereof. 

ARTICLE IV – OPERATIONS

Section 4-01.  Operating Budget.

A.
1. Attached hereto as Exhibit B is the Operating Budget for the first (1st) 

Operating Year. The Parties acknowledge that such Operating Budget was 
approved by the City prior to the Effective Date. 

2. At least sixty (60) days prior to the commencement of each subsequent 
Operating Year in respect to such year, the Agent shall prepare and submit to 
the City its proposed Operating Budget for such year. The annual Operating 
Budget shall include the Agent’s good faith projection of Operating Expenses, 
presented on an annual basis, for the upcoming Operating Year. The City agrees 
to provide the Agent with all information in its possession necessary to enable 
the Agent to prepare each Operating Budget, including anticipated projections 
of Tax Revenues and fund balances available for appropriations to support this 
Contract. 

3. After approval of the year’s Operating Budget by the City, the City shall pay 
Agent one-twelfth (1/12) of the budgeted Tax revenue from the Operating 
Budget at the beginning of each month of the fiscal year in equal monthly 
installments to be paid to the Agent as soon as an invoice is received by the 
City. Provided, the City’s monthly payment liability under this agreement shall 
be contingent upon the City receiving Tax Revenue sufficient to satisfy the 
same. Should for any reason whatsoever, the City not receive Tax Revenue 
sufficient to satisfy its payment obligation, the amount due the Chamber for 
such month shall decrease to equal the amount of Tax Revenue actually 
received by the City associated with such month. The Parties recognize the 
limitation on the City’s liability under this provision may result in the Chamber 
receiving fewer funds than the Parties originally intended. The City will not 
hold the Chamber liable for any decrease in services associated with such 
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reduced funding. The Parties agree to collate on a monthly basis to monitor Tax 
Revenues actually received by the City and agree to use best efforts to adjust 
the Operating Budget as circumstances warrant. 

4. Once the Operating Budget is approved for the upcoming fiscal year, the Agent 
shall have the authority to expend funds as needed in accordance with the 
Operating Budget. Any expenditure occurring outside of the parameters of the 
approved Operating Budget must first be approved by the Agent’s Board of 
Directors and the City before the expenditure may occur. 

B.
1. The annual Operating Budget shall be subject to the reasonable review and 

approval of the City in its sole and absolute discretion, provided approval or 
disapproval shall not be unreasonably delayed. In order for the City to fully 
evaluate and analyze such budget proposal, the Agent agrees to provide to the 
City such reasonable financial information related to the services performed 
under this Contract as may be requested by the City from time to time. 

2. If the City fails to approve any annual Operating Budget proposed by the Agent, 
the City shall promptly provide the Agent the specific reasons therefor and its 
suggested modification to the Agent’s proposed Operating Budget in order to 
make it acceptable. In such an event, the Parties agree to engage in good faith 
discussions and the use of commercially reasonably efforts to attempt to resolve 
the matter to the mutual satisfaction of the Parties, provided, in all cases 
whatsoever, the City shall be entitled to object to any proposed annual 
Operating Budget for any reason whatsoever.

C.
1. The Agent shall use all reasonable efforts to provide the services under this 

Contract in accordance with the Operating Budget. However, the City 
acknowledges that, notwithstanding the Agent’s expertise and expertise in 
relation to the provision of services under this Contract, the projections 
contained in each Operating Budget are subject to and may be affected by 
changes in financial, economic, and other conditions and circumstances beyond 
the Agent’s control, and that the Agent shall have no independent liability if the 
numbers within the Operating Budget are not achieved. 

2. The Parties agree the Agent may transfer any unexpended and unencumbered 
funds within the Operating Budget at any time during the Operating Year from 
one line item within the Operating Budget to another. The Agent agrees to 
notify the City within thirty (30) days of all such changes even if City approval 
is not required. 

Section 4-02.  Records and Reporting.

A. The Agent agrees to keep and maintain at its principal place of business separate and 
independent records, in accordance with generally accepted accounting principles, 
devoted exclusively to its operations in connection with the provision of services under 
this Contract. Such records shall contain all entries reflecting the business operations 
of the Agent under this Contract. The City, or its authorized agent, shall have the right 
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to audit and inspect such records from time to time during the Term upon reasonable 
notice to the Agent and during the Agent’s ordinary business hours.

B. The Agent agrees to provide the City, within thirty (30) days after the end of each 
month during the Term, unaudited financial reports for its operations under this 
Contract for such month and year to date in accordance with generally accepted 
accounting principles. Failure to provide the monthly unaudited financial report shall 
cause the City to suspend all payments without interest thereupon due hereunder until 
such time as the unaudited financial report is provided. 

C. The Agent agrees to provide the City, within one hundred twenty (120) days following 
the end of each Operating Year, an audit report on the accounts and records as kept by 
the Agent related to its operations under this Contract. Costs associated with such audit 
report shall be an Operating Expense. Such audit shall be performed by an external 
auditor approved by the City and shall be conducted in accordance with generally 
accepted auditing standards.  Failure to provide the audit report within such time shall 
constitute automatic termination of this agreement by the Agent without further action 
by the City. 

D. The Agent agrees to provide the City an annual report summarizing its programmatic 
and financial accomplishments in sufficient detail to allow a determination of value 
received and goals met by the Agent as a means of measuring success and return on 
investment. The report shall be provided to the City no later than the first regular 
meeting of the City’s City Council in the month of May in each year during the Term.

E. The Parties agree no particular official of the City shall be responsible for reviewing 
individual expenditures incurred by the Agent under this Contract. The Agent agrees 
to only use the funds made available under this Contract for the purposes permitted by 
the Tax and no other. 

F. The City shall provide to the Agent on the first week of each month or as soon as 
information is received from the state, reports detailing the amount of Hotel/Motel and 
Substantial Taxes collected by the City. 

Section 4-03.  Contract Monitoring. Each Party shall appoint a contract administrator 
who shall monitor such Party’s compliance with the terms of this Contract. The Agent’s contract 
administrator shall be its Tourism Director unless the Agent notifies the City of a substitute 
contract administrator in writing. The City’s contract administrator shall be its City Administrator 
unless the Agent notifies the City of a substitute contract administrator in writing. Any and all 
reference in this Contract requiring a Party’s participation or approval shall mean the participation 
or approval of such Party’s contract administrator. 

Section 4-04.  Tourism Council. The Agent’s operations under this Contract shall be 
guided by the Tahlequah Area Tourism Council (the “Council”), with input from the Agent’s 
Board of Directors. The Council is a group of no more than thirteen (13) tourism stakeholders 
established to provide input, oversight, and recommendations on tourism marketing initiatives on 
behalf of the Agent in accordance with the Agent’s policies and procedures. The Mayor of 
Tahlequah and the City Council of Tahlequah may appoint an individual to be a voting member 
of the Council to provide input on tourism initiatives. 

ARTICLE V – REPRESENTATIONS AND COVENANTS

Page 103 of 159



Page 8 of 13

Section 5-01.  City’s Representations and Covenants. The City hereby represents and 
covenants to the Agent as follows, which such representations and covenants shall, unless 
otherwise stated herein, survive the execution and delivery of this Contract:

A. The City is a municipality organized pursuant to the laws of the State of Oklahoma and 
authorize to transact business in the State of Oklahoma. 

B. It has the full legal right, power, and authority to enter in this Contract and to grant the 
rights and perform the obligations of the City herein, and that no other third-party 
consent or approval is required to grant such rights or perform such obligations 
hereunder.

C. This Contract has been duly executed and delivered by the City and constitute a valid 
and binding obligation of the City, enforceable in accordance with its terms, except as 
such enforceability be limited by bankruptcy, insolvency, reorganization, or similar 
laws affected creditors’ rights generally by or general equitable principles. 

D. To the City’s best knowledge, without duty of inquiry, neither the execution and 
delivery of this Contract by the City nor City’s performance of any obligation 
hereunder:

1. Will constitute a violation of any Law to which the City is subject;
2. Shall constitute a default of any term or provision or shall cause an acceleration 

of the performance required, under any other agreement or document to which 
the City is a party or otherwise found. 

E. If necessary to carry out the intent of the Contract, the City agrees to execute and 
provide to the Agent, on or after the Effective Date, any and all other instruments, 
documents, conveyances, assignments, and agreements which the Agent may 
reasonably request in connection with the provision of services under this Contract.

F. The City agrees that it will not expend funds, employ or contract with personnel, hire 
tourism personnel or agencies to conduct tourism and/or marketing activities while this 
Contract is in effect. 

Section 5-02.  Agent’s Representations and Covenants. The Agent hereby represents and 
covenants to the City as follows, which such representations and covenants shall, unless otherwise 
stated herein, survive the execution and delivery of this Contract:

A. The Agent is a corporation duly organized, validity existing, and in good standing under 
the laws of the State of Oklahoma.

B. It has the full legal right, power, and authority to enter in this Contract and to grant the 
rights and perform the obligations of the Agent herein, and that no other third party 
consent or approval is required to grant such rights or perform such obligations 
hereunder.

C. This Contract has been duly executed and delivered by the Agent and constitute a valid 
and binding obligation of the City, enforceable in accordance with its terms, except as 
such enforceability be limited by bankruptcy, insolvency, reorganization, or similar 
laws affected creditors’ rights generally by or general equitable principles. 

D. The Agent will comply with all Laws applicable to its provision of services under this 
Contract. 
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E. To the best of the Agent’s knowledge, without duty of inquiry, neither the execution 
and delivery of this Contract by the Agent nor Agent’s performance of any obligation 
hereunder:

1. Will constitute a violation of any Law to which the Agent is subject;
2. Shall constitute a default of any term or provision or shall cause an acceleration 

of the performance required, under any other agreement or document to which 
the Agent is a party or otherwise found. 

F. If necessary to carry out the intent of the Contract, the Agent agrees to execute and 
provide to the City, on or after the Effective Date, any and all other instruments, 
documents, conveyances, assignments, and agreements which the Agent may 
reasonable request in connection with the provision of services under this Contract.

G. By executing this Contract, the Agent agrees to comply with the terms of this Contract 
and the Tax. Except for ensuring compliance with the terms of this Contract, the City 
shall have no right to assert control over the Agent and the method and manner in which 
it conducts business and the Agent shall not be required to follow any policies, 
procedures or practices of the City, other than those City Ordinances which apply to 
the Agent as a result of the Tax.

H. The Agent agrees to be bound by the terms of the Oklahoma Open Meeting Act (25 OS 
§ 301 et seq.) and the Oklahoma Open Record Act (51 OS § 24A.1 et seq.) in the 
provision of services under this Agreement.

ARTICLE VI – GENERAL PROVISIONS

Section 6-01.  No Discrimination.  The Agent agrees it will not discriminate against any 
employee or applicant for employment for work under this Contract because of race, religion, 
color, sex, disability, national origin, ancestry, physical handicap, or age, and will take affirmative 
steps to ensure applicants are employed, and employees are treated during employment, without 
regard for race, religion, color, sex, disability, national origin, ancestry, physical handicap, or age.

Section 6-02.  Force Majeure.  Neither Party shall be liable or responsible to the other 
Party for any delay, loss, damage, failure, or inability to perform under this Contract due to an 
Event of Force Majeure, provided that the Party claiming failure or inability to perform provides 
written notice to the other Party within thirty (30) days of the date on which such Party gains actual 
knowledge of such Event of Force Majeure. Notwithstanding the foregoing, in no event shall a 
Party’s failure to make payments due hereunder be excusable due to an Event of Force Majeure.

Section 6-03.  Assignment.  Neither Party may assign this Contract without the prior 
written consent of the other. Any purported assignment in contravention of this Section shall be 
void.

Section 6-04.  Notices.  All notice required or permitted to be given pursuant to this 
Contract shall be in writing and delivered personally or sent by registered or certified mail, return 
receipt requested, to the address and positions set forth below. All such notices to either Party shall 
be deemed to have been provided when delivered, if delivered personally, or three (3) days after 
mailed, if sent by registered or certified mail.

If to the City: If to the Agent:
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City Administrator President and CEO
City of Tahlequah Tahlequah Chamber of Commerce 
111 S Cherokee Street 123 E Delaware Street
Tahlequah, Oklahoma 74464 Tahlequah, Oklahoma 74464

The designation of the positions to be notified and the addresses of such Parties set forth 
above may be changed from time to time by written notice to the other Party in the manner set 
forth above.

Section 6-05.  Severability.  If a court of competent jurisdiction determines that any term 
of this Contract is invalid or unenforceable to any extend under applicable law, the remainder of 
this Contract, and the application of this Contract to other circumstances, shall not be affected 
thereby, and each remaining term shall be valid and enforceable to the fullest extent permitted by 
law.

Section 6-06.  Entire Agreement.  This Contract, including the exhibits and schedules 
attached hereto, contains the entire agreement between the Parties with respect to the subject matter 
hereof, and supersedes and replaces all prior negotiations, correspondence, conversations, 
agreements, and understandings concerning the subject matter hereof. Accordingly, the Parties 
agree that no deviation from the terms hereof shall be predication upon any prior representations, 
agreements, or understandings, whether oral or written. 

Section 6-07.  Governing Law.

A. This Contract is entered into under and pursuant to and is to be construed and 
enforceable in accordance with, the laws of the State of Oklahoma, without regard to 
its conflict of laws principles.

B. All actions or legal proceedings arising out of or relating to this Contract shall be 
brought in the courts of records of the State of Oklahoma in Cherokee County or in the 
United States District Court for the Eastern District of Oklahoma. Each Party consents 
to the sole and proper jurisdiction of such courts in any actions or legal proceedings 
and waives any objection to the laying of venue of any such action or legal proceeding 
in such courts. 

Section 6-08.  Reasonable Actions Required. Notwithstanding any provision of this 
Contract to the contrary, the Agent agrees to perform all acts reasonably necessary to ensure the 
City’s compliance with any and all laws related to the accounting, reporting, recording, and 
retention of all revenues and expenditures of public funds. 

Section 6-09. Amendments. Neither this Contract nor any of its terms may be changed or 
modified, waived, or terminated, unless as otherwise provided for herein, except by an instrument 
in writing signed by an authorized representative of the Party against whom the enforcement of 
the change, waiver, or termination is sought. 

Section 6-10. Waiver and Remedies.
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A. No failure or delay by a Party hereto to insist on the strict performance of any term of 
this Contract, or to exercise any right or remedy consequent to a breach thereof, shall 
constitute a waiver of any breach or any subsequent breach of such term. No waiver of 
any breach hereunder shall affect or alter the remaining terms of this Contract, but each 
and every term of this Contract shall continue in full force and effect with respect to 
any other then existing or subsequence breach thereof. 

B. The remedies provided in this Contract are cumulative and not exclusive of the 
remedies provided by law or in equity. Every remedy given by this Contract may be 
exercised from time to time and as often as may be deemed expedient by the Party 
exercising such remedy. 

Section 6-11. Relationship of Parties.  The Parties acknowledge and agree that they are 
not joint ventures, partners, or joint venturers with respect to the subject matter of this Contract 
and nothing contained in this Contract shall be construed as creating a partnership, joint venture, 
or similar relationship between the Parties. In performing the services under this Contract, the 
Agent acts on behalf of and as an independent contractor for the City, subject to the limitations of 
the Agent’s authority as set out in this Contract, with the duties required by law of a party acting 
in such capacity. 

Section 6-12. No Third-Party Beneficiaries.  There are no intended third-party 
beneficiaries under this Contract, and no third party shall have any rights or make any claim 
thereunder, it being intended that solely the Parties hereto shall have rights and may make claims 
hereunder.

Section 6-13. Attorney Fees.  If any suit or action is instituted by either Party hereunder, 
included all appeals, the prevailing Party in such suit or action shall be entitled to recover 
reasonable attorney fees and expenses from the non-prevailing Party, in addition to any other 
amounts to which it may be entitled. 

Section 6-14. Limitation on Damages.  In no event shall either Party be liable or 
responsible for any consequential, indirect, incidental, punitive, or special damages, including, 
without limitation, lost profits, whether based upon breach of contract or warranty, negligence, 
strict tort liability, or otherwise, and each Party’s liability for damages or losses hereunder shall be 
strictly limited to direct damages that are actually incurred by the other Party, provided that the 
foregoing shall not limit or restrict any claim by the Agent for compensation under the Operating 
Budget in the event of a breach or default of this Contract by the City. 

Section 6-15. Headings.  All headings and subheadings employed within this Contract and 
in the accompanying schedules and exhibits are inserted only for convenience and ease of reference 
and are not to be considered in the construction or interpretation of any provision of this Contract. 

Section 6-16. Counterparts.  This Contract may be executed in counterparts, each of which 
shall constitute an original, and all of which together shall constitute one and the same document. 
This Contract may be executed by the Parties and transmitted by facsimile or electronic 
transmission and if so executed and transmitted, shall be effective as if the Parties had delivered 
and executed original of this Contract. 
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Section 6-17. Benefits and Obligations.  The covenants and agreements contained herein 
shall inure to the benefit of, and be binding upon, the Parties hereto and their respective successors 
and assigns.

Section 6-18. Time.  Time is of the essence with respect to all payments under this 
Contract. 

Section 6-19. Acknowledgement.  The Parties acknowledge that have been provided with 
a copy of this Contract for review prior to signing it, that they have been given the opportunity to 
review it prior to signing it, that they have been given the opportunity to have this Contract 
reviewed by their respective attorneys prior to signing it, and that they understand the purpose and 
effect of this Contract. 

IN WITNESS WEHREOF, each party hereto has caused this Contract to be executed on 
behalf of such Party by an authorized representative.

CITY OF TAHLEQUAH, OKLAHOMA TAHLEQUAH AREA CHAMBER OF 
COMMERCE

Mayor Chair of the Board

Attest: Attest:

City Clerk Board Secretary

Approved as to form:

City Attorney
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EXHIBIT A
Agent Duties

During the Term, the Agent will provide services related to a broad range of management, 
marketing, business development, planning, design, vendor negotiations, branding, and employee 
and volunteer recruitment necessary to present a viable convention and tourism promotional 
program for the City (collectively, the “Agent Services”). 

The Agent Services address the Agent’s responsibility for all aspects of oversight for 
staffing, marketing, event management, sponsorship and advertising sales, gathering and 
disseminating information, research, promotional programs, servicing conventions, assisting in the 
development and promotion of local activities and attraction designed to enhance the City’s tourist 
desirability, and day-to-day operation for the encouraging, promoting, and fostering the 
convention and tourism development of the City (collectively, the “Program of Work”). 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4bb 
Meeting Date 6/3/2024 
Initiator  
Office / Department Administration 
 
Item Title  
Approve the Inter-Local Agreement on the handling of juvenile cases with the District Court for FY 2024-2025. 

 
Background  

Annual agreement between the District Court, Fifteenth Judicial District, and the City of Tahlequah on 
the handling of juvenile cases. 

 
Exhibits  

1.   District Court Agreement 2024-2025 

 
Funding Source  

N/A 

 
Request  

Approve agreement for FY 2024-2025. 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4cc 
Meeting Date 6/3/2024 
Initiator  
Office / Department Administration 
 
Item Title  
Approve the contract for services with Oklahoma Production Center (OPC) for city-wide Recycling and Road Litter Pickup for 
FY 2024-2025. 

 
Background  

Annual contract with OPC for the Recycling Program and Road Litter Pickup along the Bertha Parker 
Bypass, beginning July 1, 2024, and ending June 30, 2025. 

 
Exhibits  

1.   OPC Contract 2024-2025 

 
Funding Source  

Solid Waste Department budget. 

 
Request  

Approve contract for service for FY 2024-2025. 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4dd 
Meeting Date 6/3/2024 
Initiator Paige Harjo, Planning & Development Director 
Office / Department Planning & Development 
 
Item Title  
Accept re-appointment of Dana Eversole to the Board of Adjustment beginning June 2024. 

 
Background  

3 year terms for Board of Adjustment. 

 
Exhibits  

None 

 
Funding Source  

N/A 

 
Request  

Accept re-appointment 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4ee 
Meeting Date 6/3/2024 
Initiator Paige Harjo, Planning & Development Director 
Office / Department Planning & Development 
 
Item Title  
Accept re-appointment of Lisa Presley to the Board of Adjustment beginning June 2024. 

 
Background  

3 year term for Board of Adjustment. 

 
Exhibits  

None 

 
Funding Source  

N/A 

 
Request  

Acceptance of re-appointment 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4ff 
Meeting Date 6/3/2024 
Initiator Paige Harjo, Planning & Development Director 
Office / Department Planning & Development 
 
Item Title  
Accept the re-appointment of Ryan Cannonie to the Planning Commission beginning June 2024. 

 
Background  

Planning Commission terms are 3 years. 

 
Exhibits  

None 

 
Funding Source  

N/A 

 
Request  

Acceptance of re-appointment 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4gg 
Meeting Date 6/3/2024 
Initiator Paige Harjo, Planning & Development Director 
Office / Department Planning & Development 
 
Item Title  
Accept the re-appointment of Amber Wooten to the Planning Commission beginning June 2024. 

 
Background  

Planning Commission terms are 3 years. 

 
Exhibits  

None 

 
Funding Source  

N/A 

 
Request  

Acceptance of re-appointment 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4hh 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Appoint Jacob Bigham as a Volunteer Firefighter in the Fire Department, effective May 20, 2024. 

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4ii 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Appoint Caleb Crittenden as a Volunteer Firefighter in the Fire Department, effective May 16, 2024. 

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4jj 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Hire Noe Sosa as a Lifeguard in the Parks and Recreation Department, at $12.00 per hour, effective May 21, 2024. 

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  

 
 

Page 127 of 159



 

Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4kk 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Hire Kiarra Dyer as a part-time laborer in the Parks and Recreation Department, effective May 14, 2024. 

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4ll 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Hire Robby Morgan, as a Collector in the Solid Waste Department at $35,500 annually, effective May 21, 2024. 

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  

 
 

Page 129 of 159



 

Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4mm 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Transfer Martin Falcon, Head Lifeguard at $13.00 per hour to Part-Time Laborer at $10.07 per hour, Parks and Recreation 
Department, effective May 13, 2024.  

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4nn 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Transfer Claire Settle, Sr. Head Lifeguard at $15.00 per hour to Part-Time Laborer at $10.07 per hour, Parks and Recreation 
Department, effective May 13, 2024. 

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  

 
 

Page 131 of 159



 

Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4oo 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Transfer Levi Gibson, from Collector to Driver, Solid Waste Department, effective May 14, 2024. 

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4pp 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Accept the resignation of Joe Enlow III, Lifeguard in the Parks and Recreation Department, effective May 2, 2024. 

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4qq 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Accept the resignation of Hunter Webb, Part-Time Laborer in the Parks and Recreation Department, effective May 10, 2024. 

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4rr 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Accept the resignation of Jack Clark, Part-Time Laborer in the Parks and Recreation Department, effective April 12, 2024. 

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4ss 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Accept the resignation of Dana Lee, Stormwater Manager in the Compliance Department, effective June 3, 2024. 

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4tt 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Accept the resignation of Aaron Colvin, Mechanic in the Solid Waste Department, effective May 14, 2024. 

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 4uu 
Meeting Date 6/3/2024 
Initiator  
Office / Department Human Resources 
 
Item Title  
Accept the resignation of Jeremiah Fixin, Driver in the Solid Waste Department, effective May 22, 20024. 

 
Background  

 

 
Exhibits  

None 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 6b 
Meeting Date 6/3/2024 
Initiator  
Office / Department Administration 
 
Item Title  
Discussion: Public Hearing on the proposed 2024-2025 Budget. 

 
Background  

Public Hearing for the Presentation and discussion of the proposed 2024-2025 Budget.  

 
Exhibits  

None 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 6c 
Meeting Date 6/3/2024 
Initiator Rebecca White, Finance Support, Michele Collins, Finance Director, Marty 

Hainzinger 
Office / Department Finance 
 
Item Title  
Motion to approve, approve with modification, or deny Resolution No. 06-03-2024, a resolution approving the City of 
Tahlequah, Oklahoma budget for the Fiscal Year 2024-2025 and establishing budget amendment authority. City Administrator 
Taylor Tannehill and Mayor Suzanne Myers 

 
Background  

Annual budget for FY 2024-2025 for the City of Tahlequah 

 
Exhibits  

1.   Resolution B-Budget 

 
Funding Source  

 

 
Request  

Approve Resolution and budget. 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 6d 
Meeting Date 6/3/2024 
Initiator JOSH ALLEN 
Office / Department Administration 
 
Item Title  
Discussion and possible action to authorize the Mayor to negotiate the use of ARPA funds for transitional housing in 
collaboration with Help-In-Crisis. Councilor, Ward 4, Josh Allen and City Administrator Taylor Tannehill 

 
Background  

 

 
Exhibits  

1.   06.03.2024 HelpinCrisis ARPA 

 
Funding Source  

 

 
Request  
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 6e 
Meeting Date 6/3/2024 
Initiator Paige Harjo, Planning & Development Director 
Office / Department Planning & Development 
 
Item Title  
Discussion and possible action to approve, approve with modifications, or deny Resolution No.06-03-2024(B). A resolution 
changing the zoning from RS-3 to RM-2 at 923 N. Callie Ave., Tahlequah, Oklahoma. North 20' of Lot 15, Lot 16, and North 10' 
of Lot 17, Block 1, College Addition to the City of Tahlequah, Cherokee County, Oklahoma, according to the official plat 
thereof. Planning & Development Director Paige Harjo 

 
Background  

 

 
Exhibits  

1.   Zoning Change 923 Callie Ave. 
2.   Resolution_Template for 923 Callie 

 
Funding Source  

 

 
Request  
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RESOLUTION NO. XX-XX-XXXX

A RESOLUTION TO CHANGE THE ZONING OF THE HEREINAFTER DESCRIBED 
REAL ESTATE.

WHEREAS, the Tahlequah City Council adopted Ordinance No. 1329-2021 on October 16, 
2022. Ordinance No. 1329-2021 established Part 12, Chapter 1 – City of Tahlequah Zoning 
Ordinance.  

WHEREAS, Section 7.D.2.f of the City of Tahlequah Zoning Ordinance authorizes zoning map 
amendments to be approved by City Council by Resolution. 

WHEREAS, the applicant has met all notification requirements for a public hearing held by the 
Planning Commission of the City of Tahlequah

WHEREAS, the Planning Commission of the City of Tahlequah recommended unanimously by 
a vote of 4-0 to approve Case #4-2024-Zoning. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
TAHLEQUAH, OKLAHOMA, THAT the following described real in Cherokee County, 
Oklahoma, to-wit:

LEGAL DESCRIPTION

North 20’ of Lot 15, Lot 16, and North 10’ of Lot 17, Block 1, College Addition 
to the City of Tahlequah, Cherokee County, Oklahoma

Shall be, and the same is, hereby changed from Residential Single Family High Density District 
(RS-3) to Residential Multifamily Medium Density District (RM-2). 

PASSED AND ADOPTED by the City Council of the City of Tahlequah on this 3rd day of June, 
2024, after full compliance with the Oklahoma Open Meeting Act.

CITY OF TAHLEQUAH

_________________________________________
Suzanne Myers, Mayor

ATTEST: 
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_________________________________________
Whitney Shaw, City Clerk

[Seal] 
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 6f 
Meeting Date 6/3/2024 
Initiator Taylor Tannehill, City Administrator 
Office / Department Administration 
 
Item Title  
Discussion and possible action to adopt the Citizen Participation Plan for the City of Tahlequah's application for the 
Community Development Block Grant (CDBG) 2024 Small Cities Program. City Administrator Taylor Tannehill 

 
Background  

The Citizen's Participation Plan is required for the CDBG 2024 Small Cities Grant. An initial public 
hearing will be scheduled prior to the application submission date of June 14th.  

 
Exhibits  

1.   3. Attach B Citizen Participation Plan 

 
Funding Source  

N/A 

 
Request  

To approve the Citizen's Participation Plan.  
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ATTACHMENT  B
Community Development Block Grant (CDBG) 2024

 Small Cities Program
Citizen Participation Plan

Citizen Participation Plan
Page 1 of 3

 
  City of Tahlequah    CITIZEN PARTICIPATION PLAN

    The City of Tahlequah  intends to implement a Citizen Participation Program for its CDBG 
application process to accomplish the following objectives:

A. Provide for and encourage citizen participation, particularly by low- and moderate-income 
persons who reside in areas where Community Development Block Grant (CDBG) funds are 
proposed to be used.  This will be accomplished by:

1. Providing frequent and timely public notice of CDBG program activities in the local 
newspaper or by posting at City Hall.

2. Adopting a comprehensive CDBG Statement of Needs.

3. Conducting a Special Public Hearing to inform citizens of the proposed 2024 CDBG 
project and authorizing the mayor to sign a CDBG application in a formal City Council meeting.

B. Ensure that citizens will be given reasonable and timely access to local meetings, 
information, and records relating to proposed and actual use of funds, including, but not be limited 
to:

1. The amount of CDBG funds to be made available for the current fiscal year, if the proposed 
project is approved.

2. The range of activities that may be undertaken with those funds.

3. The estimated amount of those funds proposed to be used for activities that will benefit low- 
and moderate-income persons.

4. The proposed CDBG activities likely to result in displacement and any anti-displacement and 
relocation plans developed by the City of Tahlequah in accordance with Section 104(d)(1) and (2) 
of the Act.

5. The basis on which the City of Tahlequah may provide technical assistance to groups 
representative of persons of low and moderate income that may request assistance in developing 
proposals.  The level and type of assistance to be provided is at the discretion of the City of 
Tahlequah and does not necessarily include providing funding to such groups.

6. This requirement will be accomplished by discussing the CDBG proposal during regular or 
specially called city council meetings and in one formal public hearing prior to the submittal of the 
City of Tahlequah 2024 CDBG application.  During the hearing the five (5) items listed above will 
be explained to the public.  Records of the 2024 CDBG process will be maintained in the City hall 
of Tahlequah by the Clerk and will be available upon request for review by the public.  A brief 
summary of the proposed 2024 CDBG project will be available for public review after the 
Council/Board of Commissioners has made its final selection.
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ATTACHMENT  B
Community Development Block Grant (CDBG) 2024

 Small Cities Program
Citizen Participation Plan

Citizen Participation Plan
Page 2 of 3

C. Provide for a minimum of two (2) public hearings; one (1) prior to submission of the 
application for funding of the project for the purpose of obtaining citizen views and formulating or 
responding to proposals and questions, and the other end of the grant period that discuss city of 
Tahlequah  accomplishments in relation to initial plans.  The application stage hearing will include 
discussion of CDBG needs, and the development of activities being proposed for CDBG funding.  
There will be reasonable notice of all hearings, which will be scheduled for times and locations 
convenient to the potential and actual beneficiaries and which will accommodate the 
handicapped. Regularly scheduled Council meetings will not be used for this purpose.

1. This requirement will be met through scheduling a Special Public Hearing to discuss 
Tahlequah’s 2024 CDBG proposal.  At this hearing, the proposed project will be reviewed for the 
public and further citizen input will be solicited.  Notice is required to be given seven (7) working 
days in advance of this hearing in the Tahlequah Daily Press and by posting at the City Hall.  The 
hearing will be held in the early evening so those citizens who work may attend.  A second hearing 
will be held at the end of the grant period if city of Tahlequah is funded in the CDBG process.

D. Meet the needs of non-English speaking residents in those instances where a significant 
number of non-English speaking residents can reasonably be expected to participate in the 2024 
CDBG process.  For example:  The City of Tahlequah does not currently have a significant 
population of non-English speaking citizens.  However, every effort will be made to accommodate 
the needs of any non-English speaking citizens who wish to participate.

E. Provide citizens with reasonable advance notice of, and opportunity to comment on, 
proposed activities not previously described in City of Tahlequah’s funding request and on 
activities which are proposed to be deleted or substantially changed in terms of purpose, scope, 
location or beneficiaries.

The required seven (7) working days’ notice for all public meetings and hearings in connection 
with City of Tahlequah’s 2024 CDBG application process is believed by Tahlequah to afford 
citizens with reasonable advance notice.  In addition, if any change is proposed to the purpose, 
scope, location, or beneficiaries of the proposed project or if the CDBG project budget changes 
by more than 25%, the public will be notified and afforded an opportunity for additional input.

F. Provide the place, telephone number, and times when citizens are able to submit written 
complaints or grievances and the process the City of Tahlequah will use to provide a timely, 
written response to such complaints or grievances.  For example:  Citizens with comments or 
grievances on the 2024 CDBG process may submit them in writing or in person at the City Hall 
during regular business hours or may call 918-456-0651. The city of Tahlequah will respond to 
such comments or grievances within fifteen (15) working days, where practicable.

By formally adopting this Citizen Participation Plan, the Tahlequah City Council of Commissioners 
accepts the responsibility for implementing its provisions.  The Council/Board of Commissioners 
further charges all employees and contractors with the responsibility of implementing this plan 
and living up to the spirit of the citizen participation requirements of the CDBG program.

Adopted this       day of      , 20      by the City Council/Board of Commissioners of       
.
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Citizen Participation Plan

Citizen Participation Plan
Page 3 of 3

___________________________
Chief Elected Official

ATTEST:

_____________________________ 
Clerk’s Signature
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Tahlequah City Council 
AGENDA ITEM REPORT 

  

Item No. 6g 
Meeting Date 6/3/2024 
Initiator Taylor Tannehill, City Administrator 
Office / Department Administration 
 
Item Title  
Discussion and possible action to approve Resolution 06-03-2024(C). A Resolution confirming the commitment to facilitate 
and administer the Small Cities Community Development Block Grant (CDBG) 2024, if awarded. City Administrator Taylor 
Tannehill 

 
Background  

The resolution is a requirement of the grant application. It provides a commitment to facilitate and 
administer the grant, if awarded.  

 
Exhibits  

1.   Resolution 

 
Funding Source  

N/A 

 
Request  

To approve the Resolution. 
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RESOLUTION NO. 06-03-2024 (C)

WHEREAS Title I of the Housing and Community Development Act of 1974, Public Law 93-383, 
as amended, authorized by the Secretary of Housing and Urban Development, as 
representative of the United States of America, to grant to the State of Oklahoma funds and 
administrative responsibility for the “Small Cities Community Development Block Grant” 
program; and

WHEREAS, the Oklahoma Department of Commerce, pursuant to designation by the Governor 
as the administering agency of the Community Development Block Grant Program for Small 
Cities in Oklahoma, is directed to further the purposes of community development in the State, 
and is authorized and empowered to accept funds from the Federal Government or its agencies 
and to enter into such contracts and agreements as are necessary to carry out the functions of 
the Department; and

WHEREAS, the City of Tahlequah__ is a local unit of general purpose government that will 
provide opportunity for input by residents in determining and prioritizing community development 
needs through its written Citizen Participation Plan; and 

NOW THEREFORE, BE IT RESOLVED by the City Council____ that the City of Tahlequah__ 
desires to obtain assistance in community development and hereby requests the Oklahoma 
Department of Commerce to provide assistance under the policies, regulations, and procedures 
applicable to local communities in Oklahoma.

NOW THEREFORE, BE IT RESOLVED by the City Council__ that the City of Tahlequah__ 
affirms its commitment to take all action within its power to facilitate the receipt of the assistance 
of community development funds if the City of Tahlequah_ is awarded a Community 
Development Block Grant, and upon receipt to administer said grant by the rules and 
regulations established by the United States of America, the State of Oklahoma, and all 
empowered agencies thereof.

ADOPTED this 3rd_day of _June_____________, 2024, at a regularly scheduled meeting of the 
governing body, in compliance with the Open Meeting Act, 25 O.S. §§ 301-314 (2001).

Mayor, Suzanne Myers _________
Date

Signature of Chief Elected Official (S E A L)

Attest:
Subscribed and sworn to before me _______, 20____     My commission 

expires ___________, 20______. Commission No. __________

               Clerk Signature
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